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            Nature 
          Ocean life 
            Psalms 
            Robert Louis Stevenson 
            Seasons 
            Weather 
 
 
My Dictionary of… 
          Animals 
            Baking Terms 
            Bible Terms 
            Character Traits 
            Geography Terms 
            (Any School Subject) Terms 
            Science Terms 
            Zoo Animals 
           
My Rule Book 

Grammar Rules 
Safety Rules 
Spelling Rules 

 
 
One Liners 
 
 
Scripture 

More of Your Ideas... 
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Wouldn’t Narrations  
Make CUTE Books? 

 
 
 

 
     Another great way for your young writer to produce a quick and easy home-
made book is by using narrations to make cute books!   
 
     Narrations are simply retelling of a book, an event, or other information. 
Your child is probably narrating already and you may not even realize it!  I did-
n’t... 
 

Our Baby Author BEFORE He Became  
Reluctant, Resistant, and Frustrated... 

 
     He was only two years old…but if you were to ask his grandparents or me, we 
thought he was the most brilliant child on the earth.  If you took out any of his 
storybooks, you would find that he was able to retell every single word of the 
stories with perfect execution, exactly as he had heard it read so many times.  
“When I Get Bigger by Mercer Mayer…When I get bigger I’ll be able to do 
lots of things...I’ll go to the corner store by myself…” He would go on and on 
with the exact story line, the exact characters, the exact vocabulary, and the 
exact tone that I would use when reading it to him.  If I read the book and 
tried to skip a page, he immediately responded with, “Oh, Mommy you missed 
‘I’ll have my own watch and I’ll tell everyone what time it is…” I would have to 
go back and read it just as I had all the times before! 
 
     At five, we tried to bring home the standard approach to teaching language 
arts.  I, like so many moms, felt that I needed to pattern our learning after 
the model that had been set before me during my education.  We brought out 
desks, chalkboard, and flags…but soon, found ourselves finishing our work 
quickly so we could get back to those wonderful stories!   
 
     I felt a lot of failure and frustration those first few years. Surely learning 
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would not have to be such a dull experience.  But what was there to do?  That 
was when I ran across the Literature-Based Approach to education.  After 
much study, I gave up my thoughts of trying to emulate my public school edu-
cation in my home.  I traded it for the tried and true approaches for teaching 
Language Arts that had worked all throughout time to create wonderful writ-
ers.  The swap was worth it!  I swapped the busy fill-in-the-blanks and gram-
mar texts for Copywork.  I swapped the twaddly readers for real, living books.  
I swapped Dictation for spelling tests.  I swapped Narration for grading and 
tests! I swapped boring lessons for making fun and easy homemade books! 
 

But...What About Creative Writing??? 
 
     Now you may say, “That is great, but how do you do ever get them to write 
their own original selections?”  Your biggest question right now may be: “What 
about Creative Writing?”  
 
     Well beloved, narration is the secret! It is the link that will make all of the 
difference in the ease, quality, and productivity of your young writer.   Talk 
about an easy way to create a fast and easy book. You will love this! 
 
     If your young writer is still struggling with writing and needs an easy way to 
create a book of their own, you can make a quick and easy book from their nar-
rations of books that they are reading and studying, events that they are ex-
periencing, information that they are learning, or any information that just 
flows from their tongues! You may already have material that is great for a 
book now. All your children have to do is take an existing narration and use it 
as the text for their book.  
 

Check Out A Sample Narration... 
 
     Want to see an example of a narration that would make a cute book so you 
can get an idea? Just read the following narration that Matthew dictated to 
me after reading a history lesson—he was just 9-years-old: 
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Christopher Columbus  
From America Begins by Alice Dalgliesh… 
Narrated by Matthew Rushton, 9 years old 
 
“When Christopher Columbus was a boy, he dreamed of sailing on the sea and 
being a sailor.  He heard stories of Marco Polo’s travels that made him con-
vinced that he wanted to sail.  Soon, he decided that the world was round and 
that he could sail straight to the Indies (China, now). 
     When he was old enough, he asked the King and Queen of Portugal and Eng-
land if he could use a ship to sail to the Indies but they did not let him.  So, he 
asked King Ferdinand and Queen Isabella of Spain if he could use a ship.  They 
gave him three ships, the Nina, the Pinta, and the Santa Maria.  He set sail for 
the Indies. 
     When he was on the journey, his men got tired of storms and all of the 
work.  When he was just about to give up, the ship sped up and he found sticks 
with grapes on them floating in the sea.  Then, he knew he was not far from 
land.  That night he saw a light far off, but he did not know if it was land or 
not. 
     In the morning of October 12, 1492 when it was about 2:00, the spotter of 
the Pinta said “Land Ahoy!”  All the sailors woke up and looked.  There was land.  
The next morning they got in their rowboats and sailed for land.  They met 
friendly Indians on the land.  Then, with the help of the Indians, they found 
many birds, trees, and snakes that were not in Spain.  Christopher and his men 
traded goods with the Indians such as glass beads, bells, shirts, and pants.  
The Indians traded furs, gold, and many other goods. 
     Soon, they had explored the whole island.  They packed up and left to find 
India.  They found more land and explored it.  They lost sight of the Pinta and 
the Santa Maria struck a reef.  They used the wood from the Santa Maria to 
build a fort.  Some of the men had to stay behind in the fort.  The rest of the 
men sailed back to Spain in the Nina.  Then, they found the Pinta and started 
back together.  A storm came and the two ships lost sight of each other.   
     The Nina reached Spain first.  He showed King Ferdinand and Queen Isa-
bella all of the treasures he had found. 
     Christopher Columbus set out three more times for America.  He and his 
crew got tired of sailing and soon returned to Spain to live there.” 

 
     See how cute that narration is? Don’t you think it would make an adorable 
and informative book?   
 
      With simple narrations, we have text that could easily be edited and 
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proofed for a neat book. All that would be needed to get a book going is to 
gather the illustrations and get going with the final set up! 
 

But! Is This Cheating?  Is This REAL Writing? 
 

     All books are REALLY a nice form of narration. They are narrations (re-
tellings) of what a person knows about a particular topic in the particular form 
that they choose to share that information.  They are a potpourri of informa-
tion gathered and compiled into a book. 
 
      Books teach what we know and love about a topic. They record what we 
deem important on a given topic. However, no idea is truly original. We get in-
formation everywhere we go—from real books...real life...and real people. When 
we share or write anything, we do so from what is inside. So, all books are 
really narrations of what we are learning and experiencing along the way.  
 

Why Narration? 
 
     Narration has many great perks. It is like “training wheels” on your “writing 
bicycle.”   
 
     Narration requires that our children use their whole mind.  The children 
must pay very close attention to the passage or event using their whole mind to 
remember the specifics from the material presented. They use their entire 
mind to visualize the story setting, characters, and details that are described 
in the story.  They take what is shared and use their mind to comprehend and 
synthesize (see the whole from the parts) the information.  Then, after using 
all these faculties of the mind, they communicate in their own style what they 
have learned.  
 
     Just look at Matthew’s narration above—He read the material, absorbed 
the information, made the information his, and shared it back articulately. This 
is the perfect training for a young writer. Yep! Like training wheels on a bicy-
cle! 
 
      The elements of writing need not be difficult to learn or use. Narration 
makes it easy to put everything together into a great product.  The children 
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are able to learn to create stories without the toil of making one up because 
they already have the characters, plot, vocabulary, and story line.  All that 
they must do is articulate the story.  What is neat about Narration is that the 
greatest writers and thinkers are actually tutoring your children!  They gently 
teach the art of composition through their great books.  The children pick up 
their own style naturally through years of sitting at the feet of their favorite 
writers.  Their writing skills become more advanced quicker because they have 
had non-threatening experience with composition.  Plus, they find writing to be 
easy, natural, and fun!   
 

Wondering How To Do It??? 
 
     Got ya curious?  Wondering just how to use the narration for a quick home-
made book (or BOOKS—I think you will LOVE writing books this way!)?  Here 
are the basics… 
 

⇒ Read a book. 
 
⇒ Let your child retell the story to you. 
 
⇒ Write down the story as a rough draft on paper to keep in a 

notebook.  
 
⇒ Re-copy the narration, allowing the student to take a look at a cor-

rected “rough draft” of their story (narration). 
 
⇒ Go over the corrected narration with your child to “proofread” the 

draft. 
 
⇒ Correct all errors, set up and prepare for your book.  
 
⇒ Follow the other directions for creating your own homemade books. 

 
     It is just that easy! So, why not dig in??? 
 

Have fun! 
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Love Notebook Style Books???  
They are EASY Too! 

 
 
 
 

     Notebooking…ahhh, just the thought makes me hyper!  
 
     Just in case you are not very familiar with my background, I have been lov-
ingly titled, “The Binder Queen” because of my love of Notebooking the stud-
ies, books, and all of our information we study in our homeschool.  Oh! It goes 
beyond homeschooling. If you were here in our home right now, you could see 
all of my notebooks. They are not researched for classes or grades, they are 
compiled from my life interests. Many of them have developed from just my 
personal “Idea Notebooks” into complete book manuscripts and on into real, 
published books. Not just that, now our publishing company has taken much of 
my material, edited, proofed, and prepared them into Notebook Manuals. Note-
books make great books. They are an excellent way to produce homemade 
books!  
 
      You may have a book and not even know it! Your notebooks can be set up, 
edited, and prepped to become great manuals—aka Homemade books!  But how? 
That is what this chapter is all about!  If you would like to take your material 
on a topic and prepare a notebook manual, this chapter is for you! 
 

Want To Give It A Try?? 
 
Ready to jump right in? Wondering how you do it?   Getting started is as easy 
as A, B, C. Let me take you through the easy steps: 
 

1. Gather your supplies… Your supplies can be as simple as a 3-ring 
binder per child, plastic sheet protectors, and a pencil per child. 
The great thing about Notebooking is that you can make this as sim-
ply or as crafty as you would like!  Over the years, Notebooking has 
worked so wonderfully in our home that we are constantly on the 
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lookout for different and fun supplies. Since I am a 
Scrapbooking nut, we love trying out all of the new 
Scrapbooking supplies during our daily Notebooking 
time. By doing so, our daily lessons are as fun as a 
Scrapbooking party—EVERYDAY! Of course, you do 
not have to go this wild, but I am sure you will want to! 
If you have no idea where to begin, see our Shopping 
List for quick ideas on supplies that work great! Your 
absolute “musts” are:  
 
♥ 3-ring binders...Choose the size designed for your 
amount of pages in your manuscript. 
 
♥ 3-hole puncher 
 
♥ Paper to print your manuscript and cover 
   
2.    Make supplies accessible… Set aside a place for 
your materials and a place for your children to work 
(see our chapter about setting up a Writer’s Nook). 
There is something wonderful about having a place for 
everything and everything RELIABLY in its place. Just 
having everything there, ready to go, is such a blessing 
when we are ready to write. Plus, I have learned over 
the years that this is the best way to really utilize the 
resources that I have on my shelves. I use a filing 
cabinet to keep research, quotes, and pictures in ei-
ther manila envelopes or file folders. If the children 
know where they are, they are more than likely to use 
them on their own.  Also, you will want to use anything 
else that you have in your home. I keep our paints, pa-
pers (plain and colored cardstock and 20 lb paper; 
writing paper; etc.), glues, templates, cutting utensils, 
rulers, markers, pens, pencils, etc. on a shelf and in 
plastic bins by our dining table (where we do our daily 
lessons). They are in their spot and that spot is close 
by. If we want to encourage our young writers, we 

William Thayer, 
Gaining Favor With 

God and Man 
describes Rev. Cook, 
“This counsel of Mr. 

Cook should have some 
great weight, coming, 
as it does, from one 

of the most 
remarkable men of our 
age, or any age...He 
was a great reader...

He read science, 
literature, history, 
biography, and even 
metaphysics, in his 
boyhood. In academy 

and college, he kept up 
his habit of 

systematic reading. 
The thorough manner 
which he read made 
him master of every 
subject.  Even now, 
reading is scarcely 
second to what is 
called study in his 
method of public 

instruction. He is a 
lecturer, known the 
world over. But for 

reading, he would not 
have dreamed his 

present field of labor, 
and, but for it, he 
would not continue 
now to be a public 

instructor.” 
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must give them free access to the best materials.  The benefits 
are unbelievable! 

 
3. Turn your children loose!  Yep! This is all that is left!   If you want 

to produce your homemade book as a Notebook Manual, all you will 
need to do is design your cover (to slide into the cover of your 
binder), the guts of your book, and bind. Set up for the manuscript is 
the exact same as set up for any other binding style. Binding is as 
easy as 3-hole punching the guts of your book and adding to your 
binder.  For those wanting an economical way to produce books, this 
is a great option! 

  
So, What Do You Think? 

 
Want to give it a try?  Get those supplies. Set aside a spot for your supplies. 
Then, turn those budding young writers loose!  Want to know what will happen? 
They will be addicted too! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

“I have learned to rely on the margins of the books that I read 
as being themselves my best note-books.  Of course, I am 

speaking now only of the volumes which are my own property. 
These I am, perhaps, scandalously free in marking, and so 

every ordinary volume that I have in my library becomes a note-
book. Let young men—and, we would add, young ladies, too—be 
taught to keep commonplace books, and especially to converse 

concerning what they read.” 
Reverend Joseph Cook 
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Let’s Make Easy Booklets... 

 
 
 

     Although many of Matthew and Elisabeth’s books are full size comb-bound 
books, MOST of their books through the years have been simple booklets that 
they have created along the way. There was something about the simplicity of 
making a booklet that seemed to be “do-able.”  They would get a brainstorm 
about something that they were excited to learn and dig out supplies to make a 
mini-book about that topic. One might be about the “Birds in our Backyard” 
while another was about the “Books of the Bible.” We have so many. They are 
precious! You can too! Well, let’s see how easy it is to make booklets. Ready? 
Let’s go step-by-step… 
 

Step-by-Step Making Easy Booklets… 
 

♥ Decide on topic of booklet.  
 
♥ Gather resources from your study. Library books, internet infor-

mation, copywork, narrations, timeline, pictures of historical figures, 
vocabulary, sketches, etc. 

 
♥ Gather supplies.  See our supply list. 

You probably have all you need in your 
home already. For booklets, all you will 
need is paper (any kind—choose paper 
that coordinates with your study), mark-
ers/pencils, glue, and stapler (We use a 
long-arm stapler for all of our book-
lets—these are available at office sup-
ply stores.). We keep all of our book-
making supplies together in our 
“Writer’s Nook” so our children always 
know where they are and that they are 
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free to use them at any time. This helps more than anything with little 
booklets that they decide to make on the spur of the moment. Gather 
supplies and watch your young writers get addicted too! 

 
♥ Let your child find pictures, stickers, and neat information to add 

to the pages of the booklet. Photocopy or print out any neat pages 
that you may to cut and paste into the booklet.  

 
♥ Let your children add special touches to the booklet. The sky is the 

limit! Your child can add any special touches that they prefer to make 
their booklets special. They may want to add neat borders, sketches, 
or stickers. They may want to use their rubber stamps to adorn the 
pages. They may enjoy cutting the whole booklet in a special shape. 
Just let them enjoy! 

 
♥ Remember! Don’t rush! Don’t push! Don’t take over! Enjoy the process! 
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Introducing Lapbooking... 
By Suzanne Schatzle 

 
 
 

     Making books with your child is a fun and interesting way to save those 
cherished reports, sketches, poetry and general educational paperwork.  
 
     One form of book making has come to be referred to as Lapbooking.  Lap-
booking is simply using file folders that have been folded, shaped and cut in 
creative ways, parents/teachers to display a child’s work. Depending upon the 
study, one can create a different lap book for each subject, combine subjects 
for an across the curriculum study, or do a feature book for their poetry, dic-
tation, or library books.  My own family enjoys unit study learning. We have 
done Lapbooks on Space and Flight, Middle Ages/Renaissance, Birds, Anatomy, 
and on individual library books. The choices are limited only by your imagina-
tion!  
 

Just What IS Lapbooking and  
HOW Do I Get Started? 

 
     So, just exactly what is a Lapbook and how do you create one? A Lapbook is 
a form of display for your child’s work. It is created using a file folder. The 
folder is folded certain ways to create a desired look. You can do what is called 
a “shutter-fold”, where as the two flaps of the file folder are folded in half, 
meeting at the center fold, thus forming a “shutter-fold” opening. (see exam-
ples on this page) 
 
     When we did our Middle Ages study, these folds were trimmed at the top 
to look like the rampart area of a castle. Then, we cut out windows and be-
neath it glued a picture of a maiden with her hair hanging down, like you always 
see in fairy tales. We then took a marker and created random bricks on the 
cover and a wooden door. Thus creating a file folder that looked like a castle 
book. Creating a themed look on the outside of the Lapbook helps to make the 
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book inviting to those who come upon it and also utilizes art in their studies.  
 
     Getting the file folder not to fold back into its original form can be pre-
vented by taking a sheet of colored heavy weight paper (standard paper size 8 
½ by 11), applying glue on the top about a ¼ of an inch (I recommend using a 
glue stick made for Scrapbooking. Regular school glue creates lumps under the 
paper when dry). Fold this back and under creasing the paper across the top, 
then placing the paper across the inside of the folder so that the center fold 
of the folder runs perpendicular to your glue. Not only will this strengthen the 
Lapbook but you now have a page on which to attach your various projects. 
More pages can be added like this underneath this top one, just fold and fit 
below.  
 
     This same type technique can be done on the inside of each “flap” of your 
cover creating two more pages upon which to display your child’s work.  

 
What Goes Inside? 

 
     What to put inside? Well, anything that is studied, anything your child 
learns, anything that your child delights in!  
 
     We studied “Illuminated Manuscripts” as well as the foods of that period in 
history. So, I combined those two studies and asked the boys to create a menu 
for a special event. The boys loved this, and, after checking out books at the 
library on these subjects, they finally agreed on what they wanted to do. The 
illuminated menu turned out beautifully. We then folded it accordion style 
within the Lapbook and attached it to a larger sheet of paper. The accordion 
fold can be used to create wonderful timelines, storyboards, etc. The ideas are 
endless!  
 
     My boys hated doing vocabulary until I showed them how to create a mini-
book that they could write their vocabulary in. Then, when they are through 
with their vocabulary, they glue the mini book onto one of the pages within the 
Lapbook. Instant memory, and, they love to look back and re-read the vocabu-
lary, thus, continuously reviewing!  
 
     Another way to display vocabulary or other terms that they are studying is 
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to do what is called a matchbook type display. You fold and cut colored paper 
squares of the same size to resemble matchbook covers. Then, on the cover 
they can draw or glue a picture with the word written underneath, or, write a 
math equation with the answer below, sort of like a game of Concentration. 
This helps with memory work and once they are mastered they can be glued in-
side the lap book.  
 
     Dictation, research reports, and original compositions can be added to the 
pages that you have added in the lapbook. Copywork can be captured and dis-
played much to the child's delight. Seeing that long poem, the Bible scriptures, 
a favorite quote highlighted in a special book encourages more of the same! I 
know that with my children, the more of their writing I display in their Lap-
books, the easier it is to get them to write something else!  
 
     The child can then decorate them with borders, themes, or, you can pur-
chase the specialty papers for Scrapbooking for them to do their writing pro-
jects on, then put them in the Lapbook. You can find colored file folders and 
varying weight craft paper at your local office supply or craft stores. There 
are lots of other neat items, used for Scrapbooking and Stamping, that can be 
used to enhance your child’s Lapbook building. The possibilities are endless!  
 
 
      

About Suzanne Schatzle... 
 

Suzanne is an incredible resource on making books with 
children. She is married to her very best friend and 

busy homeschooling her blessings. You can get to know 
her on our Mom-2-Mom Discussion Board at http://www.

mom2momdiscussion.com and at her simply wonderful website where you will 
find great help, cute ideas, and links to some of the best lapbooking and book-
making sites online! Check it out today—and tell her we sent you! Also, don’t 

forget to see samples of her family’s lapbooks throughout this book! 
http://www.ilovejesus.com/school/handmaiden/lapbooks.shtml 

http://www
http://www.ilovejesus.com/school/handmaiden/lapbooks.shtml
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Let’s Try Lapbooking... 

 
 

 
     Want to try Lapbooking? Does it seem like the perfect place to keep all of 
those precious booklets that your children have been creating? That is what 
this chapter is all about! 
 

Quick and Easy Steps to  Getting Started Lapbooking… 
 

♥ Learn how to make booklets. As you will notice in each of the clips 
with Lapbook examples, each big folder consists of many small book-
lets and foldables. You are probably creating these already, but if 
you need help, check out some of the links in our website section of 
this book. There are great instructions for creating fun booklets. We 
also share a few ideas in the previous chapter on booklets. Let the 
sky be your limit! You can produce any style or shape for your book-
lets. They will all be adorable in your Lapbook. 

 
♥ Teach your children how to make booklets for themselves. Show 

them the basics. Then, you can turn them loose. 
 
♥ Teach children to record neat information into the booklets.  
 
♥ Keep booklets in a plastic baggie until you are finish with the 

study and ready to build your Lapbook. We keep our booklets in 
plastic baggies in our notebooks during our studies. Once we begin 
wrapping up our study, we can begin to get an idea of how the book-
lets can be set up in our Lapbook to blend together and make a neat 
Lapbook. One thing to remember, if you have a certain theme, you 
may want to plan ahead by using specialty papers and coordinating 
supplies.  

 
♥ Take a file folder and fold into a “Shutterfold.” 
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♥ Take out booklets from the study. Get an idea of how you want to 

display the booklets in the Lapbook. 
 
♥ Add any “extensions” needed to hold and display all booklets. An 

extension can be made with another file folder or with cardstock pa-
per or even poster-board. Use tape to attach the extension to your 
folder. Extensions also provide even more stability to the book. One 
neat thing about this project is that you can keep on adding exten-
sions and booklets for years.  

 
♥ Glue booklets, pictures, captions into your Lapbook.   
 
♥ Add stickers and any other accents.  
 
♥ Decorate and title your cover. Titles can be designed and printed 

on your computer. Don’t forget to add the student’s name and age. 
Remember that although you CAN create one Lapbook for your entire 
family, it is really more special for each child to make his/her own 
book. Each Lapbook will show individual abilities and information re-
tained from the study.  

 
♥ You are done! 
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Easy E-books and Books on CD... 

 
 

 
Intrigued by Ebooks? Want to create your book on CD? We can help you here 
too!  Whether you already have a book that you want to transfer into a digital 
format or you simply prefer for your book to be published in this format first, 

you will find Ebooks and books on CD to be EASY to make! 
 

What you need: 
          Adobe Acrobat...This is the program that produces the PDF format 
          that you read on Adobe Reader. There are other programs on the mar-
          ket that can generate PDF or Ebooks, however Adobe cannot be beat! It 
          is worth the investment.  
 
          Your book manuscript, ready to print...Your manuscript should be pro-
          duced in a program that is compatible with your PDF maker. I use Micro-
          soft Publisher and Adobe Acrobat. I am very pleased with the function-
          ality and ease of use! These are my pick of all of the programs out 
          there!  
 
Make Your Book on CD… 
 

1. Set up your book in your publishing program, ready to print (just 
like you would if you were printing in hard copy.). For me, once my 
books are in print, it is very simple to go back and transfer those 
books into an Ebook/CD format. If you already have your book in 
print or ready to print, you are ready for the next step… 

2. Print to Distiller. If you are using Adobe Acrobat, the next step is 
SO easy! If Adobe Acrobat is installed in your system, all you have to 
do with your final manuscript is print to the distiller. This process is 
easy—follow these instructions: 

•  With your program open, click FILE. 
• The drop down menu will pop down. 
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• Click PRINT. 
• The Print Box will pop up. On that box, take a look at 

where your list of printer options can be clicked. There 
is a drop down box there. It should show your default 
printer. CLICK that box.  

• As the drop down options pops up, click ACROBAT DIS-
TILLER.  

• Then, click OK. 
• Save file in your computer in a folder of its own (for the 

book), with the final name of the book as the file name 
and folder name. 

     Your program will automatically scroll your project into the PDF for-
mat.  
 
2. Set up your covers. Although your book will not be “in print,” it is 

very nice for your book to be complete for your customer. If your 
customer wanted to print their own copy of the book, they would 
need your cover to slide into a 3-ring binder cover or to laminate for 
a comb-bound version. For this reason, I transfer the cover of my 
books into a PDF format and add them to the front and back of my 
book before saving it on a CD. In order to do this, here are the in-
structions. 

• Follow the above instructions to produce your book. 
Keep that file open and ready to use. 

• Follow the above instructions for each cover to produce 
the cover as a PDF.  I save my covers with the title 
specifying that it is my front or back cover for that 
particular book. I save these in my folder for the book—  

           For example- 
My book title: HOMEMADE BOOKS.pdf 
My front cover title: HOMEMADEBOOKSFC.PDF 
My back cover title: HOMEMADEBOOKSBC.PDF 

• Go to the book PDF. On the File Menu, click DOCU-
MENT. 

• Next, click INSERT. 
• A box will pop up that says SELECT FILE TO INSERT. 

Be sure that your first page is the first page of your 
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book manuscript. Then, click the file for your book 
FRONT COVER.  

• A box will pop up saying INSERT PAGES.  
• Click BEFORE on the drop down menu. 
• Then, click FIRST. 
• Then, click OK 
• The cover will be added to the front of the book.  
• Click SAVE to save your book. 
• Now, we will add your Back Cover. 
• Scroll through your document to the very last page of 

your manuscript.  
• On the File Menu, click DOCUMENT. 
• Next, click INSERT. 
• A box will pop up that says SELECT FILE TO INSERT. 

Be sure that you are viewing the last page of the book 
at this time. Then, click the file for your book BACK 
COVER.  

• A box will pop up saying INSERT PAGES.  
• Click AFTER on the drop down menu. 
• Then, click LAST. 
• Then, click OK 
• The cover will be added to the back of the book.  
• Click SAVE to save your entire book. 
• You now have your entire book ready to be either an 

Ebook or a book on CDROM. 
 

3. Check through your book to be sure that all pages are set up prop-
erly. Print one copy to check the manuscript for any formatting er-
rors.  

4. Save entire book. We save our books in a folder on our computer 
set aside just for that book. Then, we save our book on a CD-ROM.  

5. Produce your books. You can continue to produce your books on CD 
by saving this file to a CD-ROM for each customer or gift.  

6. Design a CD label and cover for your CD case. We use a program 
that we purchased at Sam’s Wholesale Warehouse. It is called CD 
STOMPER. It includes all you need to produce labels and covers for 
your CD cases. Sam’s also sells CD Labels for use with the CD 
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Stomper that is included in this package. Use their program to design 
your own CD labels and covers. I design my labels and covers to look 
like the covers of my printed books.  

7. Print your CD label and cover. Label your CD, insert the cover in 
the CD case, and place the new CD in its case. You are done! 

 
Make Your Ebook… 
 

1. Follow directions above for transferring your book into PDF for-
mat and for setting up your book.  

2. Save your book in a folder on your computer. 
3. Back up your book on a CD. We always save our books in several 

places—mistakes ALWAYS happen! We also keep a printed hard-copy 
of every format of our books. You can never be TOO SAFE! You CAN 
be sorry! (I know from horrible experience!) 

4. Upload your file to your website. 
5. Set up a web page. Set up a page where you will send your customer 

to download their Ebook. Give full instructions on the page for 
downloading and be sure to remind them that downloading may take a 
while depending upon their internet connection. Be sure that you in-
clude on that page a link to the Ebook file on your website. For exam-
ples on how this will open, see our articles on our website. They are 
free. They open just like your Ebook will. 

6. You are done! 
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Extra Help! 
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Quick Tips for Staying Organized in the 
Midst of Projects... 

 
 
 
 

♥ Keep an Idea Notebook! Tuck away 
your “brainstorms” there instead of using bits of paper. Take notes in 
your Idea Notebook from your resources and put them away. Then, 
as you continue to write, you will only have to carry your Idea 
Notebook with you. Do be sure to note the full reference including 
page numbers just in case you need more details. It is much better to 
have the details that you need in your notebook than to have all of 
your reference materials in a pile during the whole project. You will 
find this tip to make a world of difference in your ability to THINK 
while writing!  

 
♥ Begin each day with a clean desk! As tempting as it may be, do not 

leave things out for the next day. Store away all important 
documents. Save your work. Put away all information and resources in 
their shelf or bookbag. De-clutter at the end of the day. File any 
papers and information that will no longer be used.  

 
♥ Only get out what you need! Do not overwhelm yourself by getting 

out too much to do in one sitting. Just get out what you can 
accomplish in your time allowed.  

 
♥ Clean up and declutter as you go along! Make this a life-habit. Put 

things back as you use them. Throw trash away. Keep your files and 
Idea Notebook neat and orderly. Keep your desk neat. If things get 
cluttered, take time to clean up and declutter—you will think and 
write better! 
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What Ya Need To Get Started... 
Our Easy Supply List! 

 
 
 
 

Got a topic. Understand the process. Now, ready to get busy writing???  What 
now???  The next step is to collect your supplies and make them accessible to 
your young writers! 
 
There are two ways to ensure that your children will choose to write—give 
them plenty of TIME to write and provide them easy access to materials 
needed to write. 
 
First, give them plenty of TIME to write.  I don’t know if you are like me, 
but I am the queen of best intentions.  I truly want to accomplish much in 
these years that our children are at home, but I seem to battle every day with 
never getting the STUFF done that I stuff into a day!  Because of this, the 
first things that I tend to eliminate are the fun and the beautiful things that 
really and truly are the life of the home.  How do I wage battle with this 
formidable foe?  I have set time in our schedule each and every day that 
allows for plenty of free time.  Believe it or not, as I look back over each of 
the past few years, the bulk of what we are really learning seems to be done in 
that precious free time! Hummmm....  Heart-to-heart, structure your schedule 
to have plenty of time for your children to research and write on their own! 
 
Another way to ensure that our children choose to write is to provide them 
easy access to all of the best materials that will encourage them to enjoy 
creating books, notebooks, pictures, cards, songs, and poems that communicate 
what they are taking in and thinking upon.   
 
Now we are to the next step in creating books—gathering supplies for our 
children.  Oh, if you are on a tight budget, so typical of one income families, 
don’t begin to think that this is where the limits are for you. In fact, this is 
where you will find that you already have exactly what it takes to turn your 
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most reluctant writer into the next Nobel Prize winner! 
 
Take a look around your home for the STUFF.   We all have scraps of 
paper...art supplies...school supplies...and of course, creative children.  All we 
have to do is gather and organize those supplies and direct their creativity! 
 
Ready to organize those supplies?  Okey, dokey! Let’s look at what is there and 
how you can add supplies without going hungry for a month! 

 
Our Easy Shopping List! 

 
⇒ Paper...ANY kind of paper is game. In fact, you will need a wide variety of 

paper for different uses.  We mostly use 110 lb. white cardstock for most 
of our children’s pages for their books and their artwork. We make the 
“hard-copy” of our book on this durable paper when there is a lot of 
artwork being used.  It is usually acid-free, economical, and the most 
durable for a wide variety of purposes.  As the years have gone by and 
their work has shifted to the computer, now we primarily produce their 
work on the computer (scanning in illustrations or using pictures taken on 
the digital camera as their clip-art. When books are prepared on the 
computer, all we need is 20lb. copy paper. We print the “hard-copy” on the 
computer printer and copy it on a copy machine. We have also been blessed 
by several of our local printers with scraps of brightly colored paper of all 
different weights. Most printers have so many different projects going 
that require different types of specialty paper. As they trim and cut those 
projects, they are left with an abundance of scrap paper.  We usually get a 
huge box of scraps.  The children use them for anything from  bright 
touches on little books to added dimension on pages that need a special 
emphasis.  The best part of it is that these scraps are FREE! I know, I just 
lost you...you are on your way to your local printer now!  ☺ 

      
     Still need more paper?  You can find bright colored, often acid-free 

cardstock paper at your local office supply store or Sam’s Warehouse for 
VERY reasonable.  We always have a big supply of paper on hand for our 
children since we use Notebooking and Book-making for all of their studies.  
Plus, we are addicted to Scrapbooking, so we MUST have plenty of options 
on hand for those creative moments when they hit. We choose a wide 
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variety of paper depending on what we need… 
           

♥ 110 pound white…for an art project (great for watercolors and 
markers and glue projects), book or notebook covers, sturdy 
pages, and timeline notebooks/books. 

♥ 110 pound colored…for book covers… for sturdy pages… for 
mounting specimens… for mounting backgrounds for pictures 
and text. 

♥ Any pound…any color!  Great for adding a touch of color and 
emphasis to any page. 

♥ Printed paper...for cute combinations and contrasts!  We also 
use cute stripes/prints/florals as backgrounds for our covers.  
We have found MANY great options right at our fingertips! 

♥ Plain lined paper…use paper for their level of handwriting.  We 
cut out small strips for captions, titles, poems, labeling pictures 
and specimens.  I keep them on hand in our supply cabinet. All 
the children have to do to write is grab a page and WRITE! 

♥ Copy paper…for printing off of the computer and Internet. We 
also use copy paper for printing our “hard-copy” from the 
computer and for printing the inside pages of our books (covers 
are printed from cardstock). 

♥ File folders...fold in a shutter-fold to make a fun, lapbook/
desktop project! Great way to safely produce a whole project 
book with all of your little books. See Dinah Zike’s books for 
how-to’s, information to include, and great ideas! Another great 
resource that is HOT off the press is Tammy Duby’s new book 
The Ultimate Lap Book Handbook. You CAN use 11 X 17 or 12 
X 18 paper for nice desktop projects, but the file folders are 
very sturdy. Both can be stored in your Notebook or in a gallon 
size plastic bag. 

 
Giving your children a wide variety and easy access BEGS them to get 
busy creating fun and easy books!  Turn them loose! 

 
⇒ Pens, pencils, and markers…You probably already have these on hand! 

Encourage writing by having a wide variety of pens, pencils, and markers. 
For notetaking, you will need pencils, pens, and highlighters. Most any brand 
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